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PROPOSED POLICY OF THE WOODLANDS TOWNSHIP 

ARTICLE I 

RESIGNING OR DECLING OFFICE 

Section 1. If a Director desires to resign or to decline to serve, the Director must follow 

the procedure set out in Section 201.001 of the Texas Election Code or its successor statute then 

in force.  

Section 2. When used in Section 201.001et seq. of the Texas Election Code, the 

following terms shall have the following meanings: 

(a) The “authority to act on a resignation or declination” means the Board of 

Directors of The Woodlands Township.  

(b) The “presiding officer of the body” means the Chair of the Board of The 

Woodlands Township.  

(c) The “clerk or secretary” means the General Manager of The Woodlands 

Township.  

(d) “delivered” means mailed or hand delivered to  the Chair of the Board or 

General Manager at 2801 Technology Forest Blvd., The Woodlands, Texas 77381or emailed to 

the Chair of the Board at _________________________ or the General Manager at 

________________________.  

ARTICLE II 

VACANCY 

Section 1. Pursuant to Section 201.203 of the Texas Election Code, if a Director  

submits a resignation or declination, whether to be effective immediately or at a future date, a 

vacancy occurs on the date the resignation is accepted by the appropriate authority or on the eighth 

day after the date of its receipt by the authority, whichever is earlier. 

Section 2. As used in Section 201.023 of the Texas Election Code, “accepted by the 

appropriate authority” means that the resignation or declination has been accepted by majority vote 

of those Directors, other than the Director who is resigning or declining, present at a properly 

called and noticed regular or special meeting of the Board of Directors.  

ARTICLE III 

FILLING A VACANCY 

Section 1. The Board shall fill a vacancy by appointment; provided, however, that 

unless a vacancy would result in the lack of a quorum, if the remaining  unexpired term of the 

Director who has resigned or declined is three (3) months or less, the Board will not fill the vacancy 

by appointment, but will instead await the results of the next Township election to fill the vacancy.  

This policy will not apply when the remaining unexpired term is longer than three (3) months. 
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Section 2. The Board shall appoint a candidate to fill the vacancy pursuant to the 

following procedure: 

(a) Within ten (10) business days of the date the position is vacant, the Board 

shall publish notice of the vacancy (the “Vacancy Notice”) on the Township website, on the 

Township Facebook page and in at least one newspaper of general circulation in The Woodlands 

Township. The Vacancy Notice shall invite residents of The Woodlands to nominate candidates 

to fill the vacancy, shall state the Nomination Deadline established by the Board as required by 

Section 2(c) below and shall describe how nominations shall be made and submitted as set out in 

Section 2(b) below.   The term “business day” as used in this Section 2 shall mean any day other 

than a Saturday, Sunday or a Texas state holiday. 

(b)  The Board will establish a portal on the Township website where 

nominations may be submitted.  Nominations may also be submitted by email or hand delivery to 

the Chair of the Board or the General Manager at the offices of the Township at 2801 Technology 

Forest Blvd., The Woodlands, Texas 7738.  

(c) The Board will establish a deadline for the receipt of nominations (the 

“Nomination Deadline”) which must be no sooner than fifteen (15) business days from the date 

the Vacancy Notice is published on the Township website.  

(d) Each Director may nominate one (1) candidate to fill the vacancy.  An 

individual who satisfies the criteria for serving on the Board may nominate him or herself as a 

candidate. Each resident of The Woodlands may nominate one (1) candidate.  

(e) Each candidate shall complete the Application for Appointment attached 

hereto as Exhibit A and deliver the executed and notarized original to the General Manager no 

later than five (5) business days after the Nomination Deadline. A candidate who does not timely 

submit a completed, executed and notarized Application for Appointment shall be deemed to have 

withdrawn his or her name from consideration and shall not be appointed by the Board to fill the 

vacancy. Each candidate who timely completes and executes an Application for Appointment shall 

be referred to herein as a “Qualified Candidate”. 

(f) Residents of The Woodlands and Directors are encouraged, but not 

required, to submit to the General Manager letters of recommendation on behalf of one or more of 

the candidates.   

(g) At the regular public meeting of the Board which occurs at least ten (10) 

business days after the Nomination Deadline, the Board shall hold a public hearing at which time 

the Qualified Candidates may make a statement not to exceed three (3) minutes regarding their 

qualifications and desire to fill the vacancy and may be questioned by Directors. Residents shall 

be allowed three (3) minutes each to comment on the Qualified Candidates.  Residents may not 

question the Qualified Candidates. The Directors may discuss the relative strengths and 

weaknesses of each of the Qualified Candidates.  

(h) At the conclusion of the public hearing, upon motion made and seconded, a 

majority of the Directors present at the meeting shall appoint one of the Qualified Candidates to 
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fill the vacancy. In the event no Qualified Candidate receives a majority of votes, the Board will 

continue its deliberations and hold additional votes until an identified candidate receives a majority 

vote of the Directors present at the meeting. 

(i) The appointed Director will be required to execute a bond, take an oath of 

office in the same manner as duly elected Directors and shall be sworn in at the conclusion of the 

vote or at the next special or regular meeting of the Board.  

(j) All records of discussions or deliberations of the Board will be retained by 

the Township and are considered public records. All Board meetings shall be held pursuant to the 

requirements of the Texas Open Meetings Act except that no meeting shall be closed to the public. 
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EXHIBIT A  
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